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Without the prior written consent of ZKTeco, no portion of this manual can be copied or forwarded in
any way or form. All parts of this manual belong to ZKTeco and its subsidiaries (hereinafter the
"Company" or "ZKTeco").

ZK is a registered trademark of ZKTeco. Other trademarks involved in this manual are owned
by their respective owners.

This manual contains information on the operation and maintenance of the ZKTeco products. The
copyright in all the documents, drawings, etc. in relation to the ZKTeco supplied equipment vests in
and is the property of ZKTeco. The contents hereof should not be used or shared by the receiver with
any third party without express written permission of ZKTeco.

The contents of this manual must be read as a whole before starting the operation and maintenance
of the supplied equipment. If any of the content(s) of the manual seems unclear or incomplete, please
contact ZKTeco before starting the operation and maintenance of the said equipment.

It is an essential pre-requisite for the satisfactory operation and maintenance that the operating and
maintenance personnel are fully familiar with the design and that the said personnel have received
thorough training in operating and maintaining the machine/unit/equipment. It is further essential for
the safe operation of the machine/unit/equipment that personnel has read, understood and followed
the safety instructions contained in the manual.

In case of any conflict between terms and conditions of this manual and the contract specifications,
drawings, instruction sheets or any other contract-related documents, the contract
conditions/documents shall prevail. The contract specific conditions/documents shall apply in priority.

ZKTeco offers no warranty, guarantee or representation regarding the completeness of any
information contained in this manual or any of the amendments made thereto. ZKTeco does not
extend the warranty of any kind, including, without limitation, any warranty of design, merchantability
or fitness for a particular purpose.

ZKTeco does not assume responsibility for any errors or omissions in the information or documents
which are referenced by or linked to this manual. The entire risk as to the results and performance
obtained from using the information is assumed by the user.

ZKTeco in no event shall be liable to the user or any third party for any incidental, consequential,
indirect, special, or exemplary damages, including, without limitation, loss of business, loss of profits,
business interruption, loss of business information or any pecuniary loss, arising out of, in connection
with, or relating to the use of the information contained in or referenced by this manual, even if ZKTeco
has been advised of the possibility of such damages.

This manual and the information contained therein may include technical, other inaccuracies or
typographical errors. ZKTeco periodically changes the information herein which will be incorporated
into new additions/amendments to the manual. ZKTeco reserves the right to add, delete, amend, or
modify the information contained in the manual from time to time in the form of circulars, letters, notes,
etc. for better operation and safety of the machine/unit/equipment. The said additions or amendments
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are meant for improvement /better operations of the machine/unit/equipment and such amendments
shall not give any right to claim any compensation or damages under any circumstances.

ZKTeco shall in no way be responsible (i) in case the machine/unit/equipment malfunctions due to
any non-compliance of the instructions contained in this manual (ii) in case of operation of the
machine/unit/equipment beyond the rate limits (iii) in case of operation of the machine and equipment
in conditions different from the prescribed conditions of the manual.

The product will be updated from time to time without prior notice. The latest operation procedures
and relevant documents are available on http://www.zkteco.in/.

If there is any issue related to the product, please contact us.

ZKTeco Tower: J P Pride, Survey # 55, Khata # 503/499/5,
Puttapa Industrial estate, Mahadevapura, Bengaluru-560048,
Karnataka.

080 8628 1342

For business related queries, please write to us at: sales@zkteco.in.

To know more about our global branches, visit
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ZKTeco is one of the world’s largest manufacturer of RFID and Biometric (Fingerprint, Facial, Finger-
vein) readers. Product offerings include Access Control readers and panels, Near & Far-range Facial
Recognition Cameras, Elevator/floor access controllers, Turnstiles, License Plate Recognition (LPR)
gate controllers and Consumer products including battery-operated fingerprint and face-reader Door
Locks. Our security solutions are multi-lingual and localized in over 18 different languages. At the
ZKTeco state-of-the-art 700,000 square foot ISO9001-certified manufacturing facility, we control
manufacturing, product design, component assembly, and logistics/shipping, all under one roof.

The founders of ZKTeco have been determined for independent research and development of
biometric verification procedures and the productization of biometric verification SDK, which was
initially widely applied in PC security and identity authentication fields. With the continuous
enhancement of the development and plenty of market applications, the team has gradually
constructed an identity authentication ecosystem and smart security ecosystem, which are based on
biometric verification techniques. With years of experience in the industrialization of biometric
verifications, ZKTeco was officially established in 2007 and now has been one of the globally leading
enterprises in the biometric verification industry owning various patents and being selected as the
National High-tech Enterprise for 6 consecutive years. Its products are protected by intellectual
property rights.

This manual introduces the operations of Easy Cafeteria Solution.

All figures displayed are for illustration purposes only. Due to regular updates, figures in this manual
may not be exactly consistent with the actual products.

Conventions used in this manual are listed below:

GUI Conventions:

Convention  Description

Bold font Used to identify software interface names e.g., OK, Confirm, Cancel

Multi-level menus are separated by these brackets. For example, File > Create >
Folder.
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Symbols

Convention Description

h This implies about the notice or pays attention to, in the manual

The general information which helps in performing the operations faster

[ B¢

The information which is significant

@ Care taken to avoid danger or mistakes

A The statement or event that warns of something or that serves as a
cautionary example.
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Overview

Our "Canteen Management System" streamlines data handling across multiple vendors on one secure
platform, accessible worldwide. Designed for large setups with dining facilities, it enhances
transparency among employees, companies, and vendors while automating processes. Our software
integrates seamlessly with biometric devices, facilitating instant report retrieval and data
management. Explore our documentation for detailed setup instructions.
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2 System Operations

An Admin account is a User ID with excessive privileges which is responsible in managing our easy
Cafeteria.
It is a Superuser account that is accountable for all the organization's activities.

2.1 Login

Enter the given Username and Password. Click Login.

vy &
-

sy cafeteria solution ()
o
 :

> “-

ZKTzco

‘Copyright ©2021 ZKTeco Blometics India PLLtd An

2.2 Change Password

You can change the password by performing the following steps:

In [System] module click [User] on [Authentication] to enter the user interface select the user and
then click on Change Password and then click confirm in the appearing window enter the required
details to change the password and confirm it

rompt.

Ase you sure, you want to Change Password for
the selected Username?

Alternatively, you can also follow below steps to change password.
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easy G- afeteria _ = -
1. Click to enter profile h
va= [ 0 s
& Autentication @8ockmads~ Y Filters - © Compary |
» 1+ 9 language
Add Dee Change Password "
= 2.Click to change password " ———
Usemame First Name. Last Name. Emsit Group Name Enable Is superuser Last Login _ = d

== admin admin@aidecocom ° Tue 2022.02-24 115104 7 2022.02.04 112801

@ Logout

2.3 Dashboard

Our dashboard helps in facilitating the display of your organization's essential data metrics and
statistics of the workforce.

It presents real-time information like Breakfast, Morning Snacks, Lunch, Evenings, Dinner, Total food
consumption, or other Organizational data instinctively and you can get the report of each metric
directly from the dashboard.

The Dashboard displays contains a total number of items, amount of the food items details.

2.3.1 Profile

The profile provides essential organization information, including options for Logot Profile, Switch
Language, About and Password.

Language

Click [Language] users to choose their preferred language for the application's interface and
content, making it easier to use the application. click [Confirm] to save the language.
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Password

Click [Password] to change the default password to new password.

Logout

Click [Logout] to sign out from the current user in the easy cafeteria solution application.
About

Click [About] to view the application details such as software version, license and server information.

Common Features used in all the modules.

easy (! Personnel /detault

- - ,
& Organization & Booarks~ ¥ Filtere® ,
Departm ame Parent Employee Count Department
1 ent - 2 @
Department 0 @

B Multiple Vendors

Bookmarks

This function bookmarks the filtered columns.

At first, a filter needs to be applied using the provided filter options, and then on the Bookmark
function, click New Bookmark, provide the new Bookmark name, and then click Save, to
bookmark the filtered columns.

Filters

This function filters and displays only the required columns by selecting the required options
provided on the Filter function.
Fit

This function aligns and displays the columns based on the provided options.
Best Fit shrinks all the column's width as much as possible, and Best Fit with Scale aligns
the column based on the scale.
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Expand
This function expands the display of the columns based on the provided options.
Full Frame expands the column only within the frame interface and Full Screen expands the
whole interface with the size of the monitor.
History
This function displays the history of all the activities done by the Administrator.

Columns

This function allows selecting the preferred columns that need to be exported, as well as
displays only the selected column on the interface.

Export

This function exports the selected columns, and the output format can be selected from the
provided options (CSV, PDF, Excel, TXT).

CSVITXT Export: You can export only the current page or the entire report data.

CSV Export e

Export Scope: [_7._" Current Page All Data

Cancel

Excel Export: You can export only the current page or the entire report data.

Excel Export X

Export Scope: Current Page All Data

Cancel
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PDF Export: The purpose is to export only the current page or the entire report data. You can
also set the orientation namely portrait and landscape. If the page-wise checkbox is selected,
then the report will be generated as individual pages for the selected export style.

PDF Export X

Export Scope: Current Page All Data

Page Size Default

Orientation Default

Cancel

The advantage of the PDF format is that you can define the page size according to your requirements.
You can also set the page orientation as Default/Portrait/landscape. The default parameters are taken
from PDF settings.

This setup greatly helps when you need to change the layout only at that instant.
Restore Layout
This function restores the data to the default.

Personalize

This function changes the view of the display column on the interface, based on the below three
options.
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Personnel Device Cafeteria System

Personnel Device Cafeteria

zasy cafeterla solutlonx ;

403 t B Y A— i Lia

Cafeteria System

easy cafeteria <olutlonf

SN Y -
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Note: The Preferences function changes the view of the columns only on the interface and does not
reflect this change on the exported sheet.

Edit

This function enables to revise the created data on the Software.
Delete

This function allows you to erase or remove the existing data on the Software.
Column Arrangement

This function arranges the columns either according to their position in the alphabets from A
to Z or in order of their numerical value.
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3 Personnel

Our [Personnel] module eases the employee creation in the system by directing you only to the
relevant and the mandatory fields.

On the [Organization] module, you can create, modify, or delete the department, employees and
their roles, establishment of the areas and the request flows of your organization.

On the [Personnel] module, click [Organization] to go to the Organization module.

/dafault

8
~

©
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1 Employee Management

B Muitiple Vendors

3.1.1 Department

Our [Department] interface facilitates you to enhance and manage the functional space, such as
accounting, marketing, planning, which adds value to the overall strategy and targets of your
organization.

In the [Personnel] module, click [Department] on the [Organization] and then, the user can view
the department details.

easy (= afeteria Personnel

& Bookmarks Y Filters

Add Delete Import Personnel Transfer /7 /72 D9 0 ~» =
Departmentid + Department Name ~ Parent Employee Count
1 Department - 2 W

& Employze Mansgement

& Organization

B Muttiple Vendors
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On this Interface, you can create a new Department and delete the existing Departments and can
manage employees in existing Departments.

With design to the Corporate Structure, “Marketing”, “Finance”, “Operations management”, “Human
Resource”, and “IT” are some of the common Departments.

Functions available on the Department Interface.
Add
[Add] function lets to create a new name for a department with a unique department Code.

In the [Personnel] module, click [Department] on the [Organization] and then, click on [Add] to add
an employee. Enter the required details. Click on [Confirm] to add the employee.

Delete

In this function the user can remove the existing data of the departments from the list.

In the [Personnel] module, click [Department] on the [Organization] and then, click on [Delete] to
delete the employee. Enter the required details. Click on [Confirm] to delete the employee from the
list.
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Prompt X

Are you sure you want to delete the selected 1
item?

Import

In the [Import] function the user can add a new or update the existing Department or the Sub-
department data to the Software.

Import File:* Ne file chosen

Please download sample template. 3dd y

Existing Data:  Ignore

Sample Template: &Download Template
e c

Department Name Parent
department1

department2

department3

1. The header in file template is required
2. Department Code and Department Name are Required fields
3. The Parent Department must be Department’s Code

In the [Personnel] module, click [Department] on the [Organization] and then, click on [Import ]
to import the Position. Enter the required details. Click on [Confirm] to import the position from the
list.

Import function lets you add a new or update the existing Department data to the Software.

On [Organization] module click on [Department] to enter the department interface then select the
required employee and click on [import] enter the required details on the popup window and click

on confirm to import the employee. Click on download to view and imply the same structure format
specified on the template document sample template.
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Note: Based on the import type, there are two options available on the Existing Data field.
Choose Overwrite, if the existing Employee data on the Software needs to be updated with the
imported document. Choose Ignore if the modification is not required for the existing Employee
data on the Software. Click Confirm, to ensure and import the saved data file to the software.

Personnel Transfer

[Personnel Transfer] function lets you transfer the existing Employees from another Department to
the specified Department based on the Organization system.

Note: Only one Department can be selected at a time to modify.

Personnel Transfer

Department - Employee Selected 2

Employee ... First Name Last Name ent Employee . FirstName =

1001 PSK 1001 PSK.
1002 A

B 8 A

20 ¥ Total2Records < >

In the [Personnel] module, click [Department] on the [Organization] and then, select the required
department click on [Personnel Transfer] to transfer the existing Employees from another
Department to the specified Department based on the Organization system. Enter the required details.
Click on [Confirm] to Transfer.

3.1.2 Position

Our [Position] interface helps you to manage and maintain the nomination, selection, or ranking of
an employee into a distinct category from one another.

On the [Personnel] module, click [Organization], and then click [Position] to go to the Position
Interface.

On this interface, you can create a new Position or a Sub position, edit or delete the existing
Positions or the Sub positions, based on the rules and requirements of the Organization.
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,  easy(=afeteria Personnel
,.
& Organization

Y. Filters v

. Add Delete Import Personnel Transfer 7 /7 9

[lagase aand
C v < [fll > s trecons

|

Add

In the [Personnel] module, click [Position] on the [Organization] and then, click on [Add] to add a
new title for a Position or a Sub position with a unique Position Code. Enter the required details.
Click on [Confirm] to add the Position.

Delete
In this function the user can remove the existing data of the Positions or the Sub potions from the list.

In the [Personnel] module, click [Position] on the [Organization] and then, click on [Delete] to
delete the Position. Click on [Confirm] to delete the position from the list.

Page |20 Copyright © 2024 ZKTECO CO., LTD. All rights reserved.



Easy Cafeteria User Manual

Prompt X

Are you sure you want to delete the selected 1
item?

Import

In the [Personnel] module, click [Position] on the [Organization] and then, click on [Import] to
import the Position. Enter the required details. Click on [Confirm] to import the position from the list.

Import

Existing Data:  Ignore
Sample Template:

A
o Position Code

position2
position3

1. The header in file template is required
2. The Position Code and Position Name are Required fields
3. The Parent Position must be Position’s Code

Import function lets you add a new or update the existing Position data to the Software.

On [Organization] module click on [Area] to enter the Area interface then select the required
employee and click on [import] enter the required details on the popup window and click on confirm
to import the employee. Click on download to view and imply the same structure format specified on
the template document sample template.
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Note: Based on the import type, there are two options available on the Existing Data field. Choose
Overwrite, if the existing Employee data on the Software needs to be updated with the imported
document. Choose Ignore if the modification is not required for the existing Employee data on the
Software. Click Confirm, to ensure and import the saved data file to the software.

Personnel Transfer

[Personnel Transfer] function lets you transfer the existing Employees from another Position or the
Sub positions to the specified Positions or the Sub positions based on the Organization system.

Only one Position or a Sub position can be selected at a time, to modify.

In the [Personnel] module, click [Position] on the [Organization] and then, select the required
position click on [Personnel Transfer] to transfer the existing Employees from another Position or
the Sub positions to the specified Positions or the Sub positions based on the Organization system.
Enter the required details. Click on [Confirm] to Transfer.

3.1.3 Area

Our [Area] interface benefits you to shape the workplace zone and the Department space, which in

turn have a remarkable effect on both the employees and the business as a whole.

In the [Personnel] module, click [Area] on the [Organization] and then, the user can view the area
details.
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easy (- afeteria Personnel
B = B
&h Organization

8 Bockmarksv Y Flters v

Import Personnel Transfer Z 7 9 0O ~» o [+

Area Name = Parent  Device Count Employee Count Resigned Count FPCount  FaceCount  VLFace Count Not Authorized
ccd

_ Not Autnorized - 0 0 0 0 0 0

Ea
ccd I H 0 0 0 7 @ w

On this interface, you can create a new Area or a Sub-area, edit or delete the existing Areas or the
Sub-areas, based on the rules and requirements of the Organization.

Area defines your employee’s service location whether geographically or by sector such as,
“Manufacturing Floor”, “Experience Centre”, “Server Room”, “Development”, “Marketing”, and more.

Add
In the [Personnel] module, click [Area] on the [Organization] and then, click on [Add] to add a new

name for an Area or a Sub-area with a unique Area Code. Enter the required details. Click on
[Confirm] to add the Position.
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Delete
[Delete] function lets you remove the existing data of the Area or the Sub-areas from the list.

In the [Personnel] module, click [Area] on the [Organization] and then, click on [Delete] to delete
the area. Click on [Confirm] to delete the position from the list.

Prompt X

Are you sure you want to delete the selected 1

item?

Import

In this function the user can add a new or update the existing Area data to the Software.

In the [Personnel] module, click [Area] on the [Organization] and then, click on [Import] to add a
new or update the existing Area data to the Software. Enter the required details. Click on [Confirm]
to import.

Import

Import File:*

Please download sample template, add your data, and then import

Existing Data: Ignore

&Download Template:

Sample Template:

A B .3
SNo  Area Code Area Name

NO.1 areal

NO.2 area2

NO3

On [Organization] module click on [Area] to enter the Area interface then select the required
employee and click on [import] enter the required details on the popup window and click on confirm
to import the employee. Click on download to view and imply the same structure format specified on
the template document sample template.
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Note: Based on the import type, there are two options available on the Existing Data field. Choose
Overwrite, if the existing Employee data on the Software needs to be updated with the imported
document. Choose Ignore if the modification is not required for the existing Employee data on the
Software. Click Confirm, to ensure and import the saved data file to the software.

Personnel Transfer

Personnel Transfer function eases the employee's migration or transference from one area, team,
department, or one position to another at the same or different location, which helps an employee
gain extensive and wide-ranging experience within the Organization.

In the [Personnel] module, click [Area] on the [Organization] and then, select the required area
click on [Personnel Transfer] to migrate employee's or transference from one area, team,
department, or one position to another at the same or different location. Enter the required details.
Click on [Confirm] to Transfer.

Personnel Transfer

Department - Employee Q Selectad 2

Employee ... First Name Last Name Department Employee .. FirstName = LastName = Department
1001 pIK Department 1001 PSK Department

=~]°°2 A Department 1002 A Department

20 v Towl2Records < > R Confim |

3.2 Employee Management

Our [Employee Management] module facilitates you to accomplish in managing the successful
verification of Employees document, which eases your work about the area, department allotted to
them along with the verification method. On the [Employee Management] module, you can add all
the details and the Employee ID based on your organization’s requirement.

On the [Personnel] module, click [Employee Management] to go to the [Employee Settings]
module.
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» Q=
& Organization & Bookmarks~ Y Filters ~
1*] Employee Management Add Delete Import

Employee Id First Name

1001 PSK
. Muitiple Vendors 1002 A

Imin/default

7 72 9 0 ~ =
Device Privilege Area Fingerprint Face Palm

Employee ccd T = Ver 12:1
Employee ced - - Ver 12:1

3.2.1 Employee Settings

Our [Employee Settings] interface eases you to manage paperless documents more proficiently and
retrieve them in no time. It also maintains concealment by providing access only to the relevant

Employees and manages in purging trivial documents.

On the [Personnel] module, click [Employee Management], and then click [Employee Settings] to

go to the Employee Document Interface.

easy (= afeteria Personnel
®»Q=E
& Organization & Bookmarks Y Filters
' Employee Management Add Delete Import

Employee Id First Name

1001 PSK
. Multiple Vendors 1002 A

Imin/default

7 7 9 0O~ =
Device Privilege Area Fingerprint Face  Palm

Employee ced - - Ver 12:1
Employee ced - - Ver 12:1

On this Interface, you can add a new document type, remove the existing document type, can import

the document, and can even transfer the document.
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Functions available on the Employee Settings Interface

Add

In this function the user can create a new employee, for the submission or the update of your
employee’s document.

In the [Personnel] module, click [Employee Management] on the [Employee Setting] and then,
click on [Add] to add an employee. Enter the required details. Click on [Confirm] to add the employee.

Delete

In this function the user can delete the existing document template, which is not required, from the
list.

In the [Personnel] module, click [Employee Management] on the [Employee Setting] and then,
click on [Delete] to delete the employee. Enter the required details. Click on [Confirm] to delete the
employee from the list.
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Prompt X

Are you sure you want to delete the selected 1

item?

Import
In this function the user can import the existing document type details to the software.
Functions available under Import

« Import Employee
« Import Photo

easy (v afeteria
»a=
& Y Filters ~
4 Employee Management Add  Delete Personnel Transfer ~ More settings.

Id = Import Empioyee Department Position Code Device Privilege. Area Fingerprint Face Palm VL Face Update Time
Marketing 9 Employee Not Authorized - - . 2022-02-04 17:14:08

B Motiple Vendors .
‘ ) r

Import Photo
12 i Marketing 1 Empioyee 123 E > = 2022.02-23 14:11:15

Import Employee:

On [Employee Management] module click on [Employee settings] to enter the employee settings
interface then select the required employee and click on [import] enter the required details on the
popup window and click on confirm to import the employee. Click on download to view and imply the
same structure format specified on the template document sample template.

Note: Based on the import type, there are two options available on the Existing Data field. Choose
Overwrite, if the existing Employee data on the Software needs to be updated with the imported
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document. Choose Ignore if the modification is not required for the existing Employee data on the
Software. Click Confirm, to ensure and import the saved data file to the software.

Note: Only D@ 25, csv a3 Msx formats are supported

Import Photo:
In this function the user can import the existing document type details through the image into the

software.

On the [Employee] interface, click [Import], and then select [Import Photo] from the drop-down list
to import a new or to change the Employee's existing Image. On the [Import] window, click [Upload]
to select the image file from the PC to import. Click [Clear] if the image uploaded is not needed or
does not meet the standards provided on the description. Based on the import type, there are two
options available on the [Overwrite] field. Choose [Yes] if it is required to revise the Employee's
existing image with the imported image. Choose [No] if it is not required to revise the Employee's
existing image with the imported image. Choose [Ignore Error], if the modification is not required for
the existing Employee's image on the software. Click [Confirm], to ensure and import the saved
image to the software.
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Import Photo

Overwrite* No o Ignore Error*  No

“Notice
1.The name of photo must be employee ID.
2The size of photo maximum 25kb.
3.The employee photo must be jpg format.

Coce

Transferring Personnel

Personnel Transfer function eases the employee's migration or transference from one area, team,
department, or one position to another at the same or different location, which helps an employee
gain extensive and wide-ranging experience within the Organization.

In the [Personnel] module, click [Employee Setting] on the [Employee Management] and then,
click [Personnel Transfer].

easy (+ afeteria

»Q=E

o BT @ Bookmarks~ Y Filters ~ - -
& Employee Ma Add  Delete  Import lore settings

Employee Id = First 1 Department Transfer 'ent Position Code Device Privilege Area Fingerprint Face Palm
1 test s ] 9 Employee Not Authorized -
Position Transfer
B Multiple Vendors v 342 fogb X 1 Employee 123 - -
n Area Transfer l—_
Holiday Transfer "
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Functions available under Personnel Transfer

» Department Transfer
« Position Transfer
« Area Transfer

Departments Transfer
This function the user can transfer the employees between departments or the sub departments within

the Organization.

In the [Personnel] module, click [Employee Setting] on the [Employee Management] and then,
click on [Add] to add an employee. Enter the required details. Click on [Confirm] to add the employee.

easy O afeteria
Company

wam=
s  Orpmteation @ Bockmarks =

i
W Employee Management '] oo import | Bersonnel Transfer | Jore settings
Employee d © ©  Ae  Fingerprint
) 9 :
o 9 1 -

............
B Muitiple Vendors

Position Transfer

In this function the user can move the employees from the existing position or the Sub position to
another Position or the Sub position within the Organization.

On the [Personnel Transfer] select the employee and click on [position transfer] and select the
required detail and click [confirm] to move the position of the employee.
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easy O- afeteria =dmin/default
Q =  Department
-
& Employee Managemes Add  Delete ort
Employee Id St ey
B Multiple Vendors 5 :

Area Transfer

This function lets you shift the Employees from the existing Area or the Sub-area to another Area or
the Sub-area within the Organization.

On the [Personnel Transfer] select the employee and click on [Area transfer] and select the
required detail and click [confirm] to move the position of the employee.

easy (- afeteria Personnel o o /default

li Organization

i Q =
@ Employee Manageme:

More Settings

On the [Personnel] module, click [Employee Management], and then click [Employee Settings]
to manage Employee data in Device and Software.

More Settings

More Settings lets you to the following functions.
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easy ( Personnel
®» Q E Company x

e iDriagzation @ Bookmarks= Y Filters ~
& Employee Managem Add Delete Import Personnel Transfer More settings

Employee Id First Name

1 test
B Multiple Vendors ab

Device Privilege Area Fingerprint

Employee Not Authorized

Employee 123

Face

Palm

Functions available under More Settings
Resynchronize to Device
Re-upload from Device
Delete Biometric Template

Resynchronize Data to Device

This function lets you sync or merge the Employees' data from the Software to the Device.

On the [Employee] interface, select the required Employees' data from the list to sync or merge to
the Device. On the [More Settings] menu, click [Resynchronize to device], to sync or merge the
selected Employees' data to the Device. Click [Confirm], to sync the selected Employees' data to

the Device.
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easy (» afeteria admin/defa.
®» QE Company

A iOgeiaticn 8 Bookmarks~ Y Fiters ~ ‘
& Employee Management Add Delete Import Personnel | Transfer | More settings I -

. Employeeld = FirstName = Depar Resynchronize to device Device Privilege Area Fingerprint face  Pam  ViFae  UpdateTime Amount Limit

1 test Marke' o load from device Employee Not Authorized - - - - 2022-02-04 17:1408 800
fogb Marke Employee 123 - g - 5 2022.02-23 14:11:15 1000
Delete Biometric Template

B Muttiple Vendors

Prompt X

Are you sure you want to resynchronize User
data to device?

C ov < [fl > wolzrecons

Re-upload Data from Device
This function lets you sync or merge the Employees' data from the Device to the Software.

On the [Personnel] module, click [Employee Management], and then click [Employee] to re-upload
Employee data from Device.

easy (» afeteria Personnel

®» QE Company
Sl gt 8 Bookmarks~ Y Filters ~
& Employee Manages Add Delete Import Personnel Transfer More settings
Employee Id < First Name < Depar Resynchronize to device ice Privilege Area Fingerprint Face Palm
1 test Marke Re-upload from device ployee Not Authorized - - -

B Multiple Vendors v gb Marke Employee 123
Delete Biometric Template
Re-upload from device X

Device* All

Serial Number
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Delete Biometric Template

On the [Personnel] module, click [Employee Management], and then click [Employee] to delete
the Bio-metric template of the Employees.

This function lets you delete or remove the Employees' retained Biometric Impression from the
Device.

easy Personnel
®» Q= Company x

& Organization

& Bookmarks~ Y Filters ~
& Employee Managem Add Delete Import Personnel Transfer More settings

Employee Id First Name Depar  Recynchronize
B test Marke
B Muiltiple Vendors gb Marke
Delete B

to device Device Privilege Area Fingerprint Face  Palm

yee Not Authorized
yee 123

Delete Biometric Template X

Fingerprint®: No
Face*: No
Finger Vein*: No

Palm* No

r VLFacet| No

Cancel

Delete Biometric Template from the Device

On the [Employee] interface, select the required Employees from the list to delete their Biometric
Impression from the Device. On the [More Settings] menu, click [Delete Biometric Template] to
delete the retained Biometric Impression of the selected Employees from the Device. On the
[Fingerprint, Face, Finger Vein], and [Palm] drop-down list boxes, select [Yes], to delete the
retained Biometric Impression or select [No], to keep the same (it is No by default). Click [Confirm],
to remove or delete the unrequired Biometric Impressions of the selected Employees.

Multiple Vendors

Our [Multiple Vendor] interface benefits you to keep a track on the vendors and to manage it.
On the [Personnel] module, click on [Multiple Vendors], and then click [Vendor Settings] to go to
the Vendor settings Interface.
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3.3.1 Vendor Settings

On this interface, you can create a new Vendor Code or a Vendor Name, edit or delete based on
the rules and requirements of the Organization.

easy (- afeteria Personnel
» Q=
_ 5 Boomarks' Y Filters —~
& Employee Management Add Delete

v Vendor Code
v 2326

Vendor N,
B Multiple Vendors ‘endor Name

Vendor 1

Add
The function creates a new name for a Vendor with a unique Vendor Code.

In the [Personnel] module, click [Vendor Setting] on the [Multiple vendors and then, click on [Add]
to add the vendor. Enter the details and click on [Confirm] to add the vendor.
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Add

Vendor Code*

fendor Name*

Delete

In this function the user can remove the existing data of the Vendor Code or the Vendor Name from
the list.

On the [Vendor Settings] interface, select the required Vendor Code or the Vendor Name from the
list. And click [Delete], to delete the selected [Vendor Code] or the Vendor Name. Then Click
[Confirm], to ensure and delete the selected [Vendor Code] or the Vendor Name from the list.

Prompt X

Are you sure you want to delete the selected 1
item?
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Device

Device

Our Device module manages the implementation and maintenance process of the Biometric Devices,
which facilitates the proper tracking of the Employee punch and transaction details.

It eases the configuration of the Biometric Devices by ensuring consistency between the physical and
the logical assets.

It administrates the setup of Device instructions, Employee announcements, capturing and uploading
of Employee data, maintenance of logs, and the transaction details among the Devices.

Device management

Our Device Management makes it easy to install and manage biometric devices in your organization,
including the necessary configurations for tracking and maintaining your employees' time and
attendance data.

On the Device Management, you can set instructions to the Devices, and add, remove, or modify
Devices and its locations.

On the Device module, click Device Management to go to the Device Management module.
Device

Our Device interface eases you to set up and administrate the Biometric Devices and their locations
of your organization.
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On the [Device] module, click [Device Management], and then click [Device] to go to the Device
Interface. On this Interface, you can add a new Device, edit, or delete the existing Devices, manage
the existing Device locations, transfer Data, and more.

Add

Before adding a device, it is necessary to enable the Domain name in Cloud Server Settings of the
device. Once the domain name is enabled, you need to enter the domain name of your company on
the device, e.g.: democompany.itime.minrevaoit.com.

Add function lets to add the mounted Device to the software.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Add] to add
the device. Enter the details and click on [Confirm] to add the device to the software.

easy O afeteria fdetai
&! [ oo |
& ol et .’ o
Ad Add New Arce oo and: loar Dat ta ismse: Device M 7 72 D2 M e =
Serial Numbs or Device Name Area Area Code Device IP Status  Last Actiwity User Count Fingerprint Count Face Count Palm Count Transaction Count Command vendor
CT3U231860019 Auto edd d 2 101020239 ) 2004-06-22 125137 1 0 1 1 Vendo r4 |
2 e

Add x
D oy
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Assigning the Device to an Area (New Area)

New Area function lets you create a new name for an Area or a Sub area with a unique Area Code.

easy (+ afeteria Jdeiautt
R - =

& Device Mansgement

Wi o v - ‘

Bid odee AddNewill ClesrCommands | ClemData).| | Dukatemeier | || Devios Mori 7 2920, =
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In the [Device] module, click [Device] on the [Device Management] and then, click on [Add New
Area] to add the new area. Enter the details and click on [Confirm] to add the update the newly
created Area or the Sub area name.

Discontinuing the Device from the Software

Delete Function lets you remove or discard the existing Devices from the software.

Delete the existing Devices.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Delete] to
delete the device. Select the device and click on [Confirm] to delete the existing device.
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Clearing Pending Commands from Device

Clear Pending Command function lets you clear the pending or the awaiting commands or
instructions from the Device.

easy (+ afeteria fdefault

kg
& Device Management

e Commands 7 2 0~

e UserCount  FngerprintCount  FaceCount  PaimCount  TransactionCount  Command  vendor

ccd 0 1 1 ] Verdor Z &

g ow z8
D tog

Are you sure to clear all the commands?

In the [Device] module, click [Device] on the [Device Management] and then, click on [Clear
Command] to clear the commands. Select the device and click on [Confirm] to delete the existing
commands from the device.

Clear Data from Device

Clear Data clears or erases the stored data from the devices.

easy C-afeteria /default
& Device Management @ Books T Filters »

Add Delete Add New Area Clear Commands sfer evice M 7 /72 9 0 e =
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Functions available under Clear Data

Clear Attendance Data
Clear Captured Photo
Clear All Data

Clear Attendance Data
This function lets you clear or erase the stored Attendance information from the Device.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Clear Data]
to clear the data. Select the clear attendance data and click on [Confirm] to clear the attendance
data from the device.

easy U r Jdefault
& Device Mansgement k - .
D Device Name Area e Al e s Last. UserCount  FingerprintCount  FacsCount  PalmCount  TransactionCount
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Clear Captured Photo
This function clear or erases the Employees captured attendance Photo from the Device.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Clear Data]
to clear the data. Select the clear capture data and click on [Confirm] to clear the capture data from
the device.
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Clear All Data

This function lets you clear or erase all the stored data from the Device. Clear or erase all the stored
data.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Clear Data]
to clear the data. Select the Clear All Data and click on [Confirm] to clear the clear all the data from
the device.

easy Cafeteria rin/defoult
‘,_, =
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Prompt x|

Are you sure to clear all the data in device?

Cancel

How to transfer Data

Data Transfer send the stored data, upload transaction data and sync data from the device to the
software.
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Functions available under Data Transfer

e Upload User Data from Device
e Upload Transaction from Device
e Sync Data to Device

Upload User Data from Device
This function uploads the User's or the Employee's data from the Device to the Software.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Data
Transfer] to transfer the data to device. Select the upload user data from device and click on [Confirm]
to upload the user data from the device.
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Upload User Data from device X

Employes

Upload Transaction from Device
This function uploads the Device transactions to the software.
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In the [Device] module, click [Device] on the [Device Management] and then, click on [Data
Transfer] to transfer the data to device. Select the Upload Transaction from the Device and click on
[Confirm] to upload the transaction data from the device.

easy O afeteria
&=~
& Device Management

BBkmoce ¥ Ftes e

Sync Data to Device
This function synchronizes or update the data from the software to the Device.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Data
Transfer] to transfer the data to device. Select the Sync data to Device and click on [Confirm] to
sync the data to the device.
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Remote handling of Device Menu
Device Menu allows you to perform other specific Device functions via software.
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Daylight Saving Time

Functions available under Device Menu

* Reboot

¢ Read Information

¢ Enroll Remotely

* Duplicate Punch Period
o Capture Setting

e Upgrade Firmware

o Daylight saving Time

Reboot
This reboot function restart or reset the Device.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Data Menul].
Click on reboot to Device and click on [Confirm] to reboot the device.
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Read Information
This function describes about the read or pull Device information.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Device
Menu]. Click on read information and click on [Confirm] to read information of the device.
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Enroll Remotely
This function communicates with the Device via software, for Employees Bio registration.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Device
Menu]. Click on enrol remotely and select the bio type and fingerprint type. Click on [Confirm] to
update the type of fingerprint.
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Duplicate Punch Period

This function indicates the employees about the duplication of the punch on the device by setting the
time duration.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Device
Menu]. Click on duplicate punch period and select the duplicate punch period minutes. Click on
[Confirm] to set the duplicate punch period for the device.
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E.g., If the Duplicate Punch Period is set to 2 minutes, and the employee punch twice at 18:00 and
18:01, then the system will only consider the punch at 18:00, the punch at 18:01 will be considered as
duplicate punch and will not be reflected in the report.

Capture Setting

This function set the image capturing mode in the device. Some devices capture the photo of the
employee during verification.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Data Menul].
Click on capture settings and select the capture settings from the dropdown list. Click on [Confirm]
to update capture settings for the device.
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Upgrade Firmware

In case if you need to upgrade the Firmware, then this feature enables you to update or improve the
device's firmware. Before using this function, ensure you have the necessary firmware upgrade file.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Device
Menu]. Select the upgrade firmware and upload the firmware file. Click on [Confirm] to upgrade the
firmware of the device.
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Day Light Saving Time

DST aka daylight-saving time, the period during which the time is adjusted in order to gain an extra
hour of daylight in the evening during part of the year. Daylight-saving time begins in the spring, when
clocks are set one hour ahead.

In the [Device] module, click [Device] on the [Device Management] and then, click on [Device
Menu]. Select the day light saving time and enter the details. Click on [Confirm] to enable the day
light saving time more for the device.

Device Command

The Device Command interface facilitates you to set up instructions to the Biometric Devices to take
some action.

On the [Device] module, click [Device Management], and then click [Device Command] to go to
the Device Command Interface. On this Interface, you can view and delete the Device commands
that are being initiated to the Devices.
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CT3U2315.. Autoadd  DATA UPDATE Shortcutkey KeylD=2 KeyFun=1 StatusCode=2 ShowName=Lunch AutoState=1 AutoTime=11:46111:46:1 46,1 1:46:1 1:46:1 1461146, | 2024-04-18 T15..  2024-04-18 1. 2024-04-18 1.
CT3U2315.. Autoadd  DATA UPDATE Shortcutkey KeylD=1 KeyFun=1 cest 2024-04-18 11:.. | 2024-04-181.. 2024-04-18 1.
CT3U2318.. Autoadd  DATA USER PIN=1001 Name=PSK Pri=0 Passwd= Card= Grp=1 Verify=-1 2022-04-18 11

CT3U2318. Autoscd  SET OPTION IsSupportABCRin=1 2024041811

CT3U2318.. Autoacd  CHECK ALL 2024-04-18 11 2024-08-181.. 28
CT3U2316.. Autoadd  INFO 2022-04-18 11:.. | 2024-08-181...

B = ]

A58

TG 5 v/ < Bl > omsnecens

Functions available on the Device Command Interface
Delete
Delete function delete or remove the successful and the pending Device instructions via software.

In the [Device] module, click [Device Command] on the [Device Management] and then, select the
device and click on [Delete]. Click on [Confirm] to delete or remove the selected pending or
successful Device instructions from the list.

Prompt X

Are you sure you want to delete the selected 1
2

item’

Clear Commands

In the [Device] module, click [Device Command] on the [Device Management] and then, click on
[Clear Command] to clear the commands. Select the device and click on [Confirm] to delete the
existing commands from the device.
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4.2 Data management

Our Data module facilitates you in obtaining, authenticating, storing, protecting, and processing
required data to ensure the accessibility, reliability, and timeliness of the data for its users.

On the Data module, you can view and maintain the registered Biodata, add, modify, or delete a Work
Code and upload transactions via USB.

On the Device module, click Data to go to the Data module.

easy (- afeteria

W Q= Device Command

oot @Bsckmuiss Y Fls +.

Minor Version Serial Number Update Time
o CT3U231860019 2024-02-18 1.
39 3 CT3U231860019 2024.04-18 1.
0 CT3U231860018 2024-02-18 1
3 CT3U231860019 2024-04-18 1

i

!

b\
I

Bio-Template

Bio-template means the templates (Fingerprint, Face, Palm, Finger Vein) registered for the
Employees. Our Bio-Template interface aid you to view the detailed (mainly the major version
number and minor version) information of the Employees bio-templates. It gives an idea about the
Major Version and minor version of the templates.

On the Device module, click Data, and then click Bio-Template to go to the Bio-Template Interface.
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easy - afeteria
W Q = Device Commang

ice M
s @ Bookmarks » Y Filters ~

7 &
Employee LastName Bio-Type Biondes Major Version Minor Version Serial Number Update Time
10024 - paim o 2 0 crauzeeoons 2 !
£ o
10024 . Wirace o » 3 crauzsteceons F
o 2 0 crauzeconts
o

32 3 CT3u231880015

1001 PSK - paim
1001 PSK. = ViFace

Bio-Photo

Bio-Photo means the uploaded photos of the employees. During the initial step of adding employee,
Admin/HR can upload employees’ photo. Apart from this, employees too can also upload their photo

using mobile or scanning QR code. Our Bio-Photo interface aid you to view the registered Bio-Photo
information the Employees.

On the Device module, click Data, and then click Bio-Photo to go to the Bio-Photo Interface.

easy (- afeteria

W Q= Device Comman Bio-Ter -

& Device Management

admin/default

@ Bockmarksy Y Filters +

Delete Approve/Reject QR Code Import Bio-Photo

7 9 O
Employee Id First Name Last Name Email Serial Number User Photo Bio-Photo Register Time Remark Status. Approval Time
1002 A s S CT3U231850019 : fl 2024-04-18 121313 = Auto Approved | 2024-04-18 121313
1001 PSK - - CT3U231880019 l .' 2024-04-18 114545 = Auto Approved 2024-04-18 11:45:46

Uploading the Device Data Transaction
Transaction

Our Transaction interface avails you to view the recorded attendance transaction information of the
Employees.

On the Device module, click Data, and then click Transaction to go to the Transaction Interface.
Upload USB Transaction

If you want to upload any transaction downloaded from a device, then you can use this interface.
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In the [Device] module, click [Transaction] on the [Data] and then, click on [Upload USB
Transaction] to upload the transaction details. Upload the file and click on [Confirm] to upload the
transaction details from USB.

@ open
€« v 4 B> ThisPC > Desktop P Search Desktop

Organize v New folder f=v M @
Upload USB Transaction

[ Desktop. A Name Status Date modified

Upload Filer: No file chosen
A ] [} 30-10-2023 09

v
>

File name: o] [Anfites vl

Upload frommobile| | Open | | Cancel |

4.3 Log

Log module allows you to easily access and review the recorded events or day-to-day activities that
have taken place on the connected devices.

On the Log module, you can view the list of generated logs recorded on the device.
On the Device module, click Log to go to the Log module.

easy C=afeteria ad

v a =

(0 Emlgs B Bookmarks+ Y Filirs +

S D . Delete 7
D Ly Serial Number Timezone Administrator Action Object Parameters Action Time Uplozad Time:
CT3U231860019 Ere/GMT+5:30 0 Enter menu 0 o 2024-04-22 12:4%3:54 2024-04-221
CT3U231860019 Etc/GMT+5:30 0 Power on 0 o 2024-04-22 124385 2024-04-221
CT3U231860019 ER/GMT =530 0 1002 o 2024-04-18 12:13:28 2024-08-18 1.
CT3U231860019 Evc/GMT+5:30 0 1002 o 2024-04-18 121311 2024-04-18 1
CT3U231860019 Etc/GMT+5:30 0 1002 o 2024-04-18 12:1311 2024-04-18 1.
CT3U231860015 Ere/GMT+5:30 0 1002 o 2024-04-18 121211 2024-04-18 1
CT3U231860019 Erc/GMT+5:30 0 1002 o 2024-04-18 121247 2024-04-18 1
CT3U231860019 ERe/GMT =530 0 0 o 2024-04-18 1211234 2024-08-18 1.
CT3U231860019 ER/GMT =530 0 0 o 2024-04-18 12:07:54 2024-04-18 1
CT3U231860019 Etc/GMT +5:20 0 0 o 2024-04-18 12:07:26 2024-04-181
CT3U231860019 Et/GMT =530 0 0 o 2024-04-18 12:02:50 2024-02-18 1.
CT3U231860019 Erc/GMT+5:30 0 0 o 2024-04-18 11:57:07 2024-04-18 11
CT3U231860019 Etc/GMT +5:20 0 0 o 2024-04-18 11:56:12 2024-04-1811)
CT3U231860019 ER/GMT =530 0 0 o 2024-04-18 11:55:30 2024-04-18 11
CT3U231860019 Ere/GMT+5:30 0 Enter menu 0 o 2024-04-18 11:55:07 2024-04-18 11

i CT3U231860019 Etc/GMT+5:30 0 Enter menu 0 o 2024-04-18 11:53:57 2024-04-18 11
| ] crauzsiesoons Ere/GMT=5:30 0 - 1001 a 2024.04-18 11:4535 2024081871
CT3U231860019 Evc/GMT+5:30 0 Delete paim 1001 o 2024-04-18 114835 2024-04-18 11
CT3U231860019 Etc/GMT+5:30 0 Enroll new user 1001 o 2024-04-18 114535 2024-04-18 11
CT3U231860015 Ere/GMT+5:30 0 Register user name. 1001 o 2024-04-18 11:4514 2024-04-18 11

T ——
R

Operation Log
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In the operation log interface helps you to view the events that have occurred on the connected
devices.

On the Device module, click Log, and then click Operation Log to go to the operation log Interface.

easy (- afeteria

va =

& Device Management

¥ Filers - — —
E o | Delee
5 Serial Number Timezone Administrator Action Object Parameters Action Time

= CT3U231860019 E/GMT=530 0 Enter menu 0 0 2024-04-22 124354
T3U231BE0018 E1/GMT-530 0 Power an 0 [} 20040022 124545
T3U231BE0018 £/ T-530 0 - 1002 [} 20240818 12:1328

CT3uZ31860019 Ec/GMT=530 0 - 1002 [} 2024-02-18 12:1311

CT3UZ31860019 Eo/GMT=530 0 Delste paim 1002 [} 2024-08-18 12:1311

CT3u21BE001S Erc/GMT+530 o Envoll new user 1002 ) 20240418 121311
CT3u231BE001S Erc/GMT+530 o Register user name 1002 [) 20240818 12:1247
730237850019 E/GMT-530 0 Enter menu 0 [] 20240418 12:1234
| cTavemiesnons E/GMT-530 0 Power on 0 0 20240818 120754
: CT3UZ31860019 Er/GMT+530 0 Ciear aata 0 0 2024-04-18 1207:26
| creasses Er/GMT+530 0 Enter menu 0 0 2024-04-18 120250
| cTauziestors E/GMT-530 o Power on o a 20240418 11:57207
VT crauzstesoors Erc/GMT+530 o Power on o o 20240418 11:56:12
CTIU23TEE0019 /G T-530 0 Power an 0 0 20280218 11:5830
| cTauaiesnos /G T-530 0 Enter menu 0 0 20240418 11:8507
| [ cTuzsiee00ng Er/GMT=530 0 Enter menu 0 0 2024-04-18 11:5357
| 1 cruzsente Er/GMT=530 0 - 1001 0 2024-04-18 11:4535
| ] crauzsesoons £/ T-530 0 Delete paim 1001 0 20280878 114535
T3UZBENOTS E/GMT-530 o Envoll new user 1001 a 20240418 114535

CT3UZ31850019 Etc/GMT=530 0 Register user name 1001 0 2024-04-18 11:45:1

Delete
Delete function lets you remove or discard the Devices' event records via software.

In the [Device] module, click [Operation Log] on the [Log] and then, click on [Delete] to delete the
logs. Select the logs and click on [Confirm] to delete the operation logs.

Prompt x

Are you sure you want to delete the selected 1

item?

Defining Error Log
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Our Error Log interface facilitates to maintain a record of critical errors that are encountered by the
Devices while in operation.

On the Device module, click Log, and then click error log to go to the error log Interface.

easy (- afet
va = [EEE

evice M m
& Device Managen @ Bockmarksy Y Fiters v

£ Dt Delete
Serial Number Device Name Error Code Error Message Error Command Command ID Extrs Message
9 Log

Delete
Delete function remove or discard the transmitted Device error logs from the software to the Device.

In the [Device] module, click [Error Log] on the [Log] and then, click on [Delete] to delete the logs.
Select the logs and click on [Confirm] to delete the error logs.

Upload Log

Our Upload Log interface facilitates to maintain a record of the transmission of Device commands
and instructions from the software to the Devices.

On the Device module, click Log, and then click Upload Log to go to the Upload Log Interface.
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Delete

easy C=afeteria

| Delere
Serial Numbar

[SEEEET
[SEEEET
CTau23182007%
CTIU2318E00S
CTau23182007%
CTau23182007%
[RETEEEEY
[RETEEEEY
[EREET
CTaU2318E009
CTIU2318E00S
[EEEET
CTau23182007%
CTauR318E00%
[RETEEEEY
[RETEEEEY
CTau2318E009
CT3U23186001%
[EREEET

[EEEET
. e

Event
Operation Log
Operation Log
Employzz Info
[BioDa]Paim
Operation Lag
[BioDae]Bio-Photo
Operation Lag
[BioPhato]
Operation Log
Employes Info

10024
10024

10024

10024

10024

nt Error Count Upload Time
2024-04-22 125137
2024-04-18 121329
2024-04-18 121328
2024-04-18 121318
2024-04-18 121316
2024-04-18 121315
20240418 129312
20240418 129313
20240418 121812
2024048 127211

2024-04-18 121047
2024-04-18 120343
2024-04-18 115709
2024-04-18 115708
2024-04-18 1157407
2024-04-18 115615
20240418 115614
20240498 115532

Delete function remove or discard the transmitted Device commands' logs from the software to the

Device.

In the [Device] module, click [Upload Log] on the [Log] and then, click on [Delete] to delete the logs.
Select the upload logs and click on [Confirm] to delete the upload logs.

Prompt

X

Are you sure you want to delets the selected 1
item?

Page |56

Copyright © 2024 ZKTECO CO., LTD. All rights reserved.



Easy Cafeteria User Manual

5 Cafeteria

Our Cafeteria interface facilitates you to add your category of food, set up the food schedule, make
reports on user consumption and generate tokens.

5.1 Food Masters

The food master helps you create food categories, menu category and preorder details.

easy (- afeteria Cafeteria sdmin/default
v o= [

1 Food Masters ‘ BBookmarks+ Y Fiters +

® Rule Add Delete Send To Device Remove From Device Z W 9D M e =
Category Id Category Name Amount

m Reports s
1 Break Fast 100 @ mw

£ Token 2 Lunch 100 @ w
3 Dinner 100 Ew
4 Snacks 100 @ w

5.1.1 Menu Category

In the [Cafeteria] module, click [Master Menu] on the [Food Master] interface help you to add your
food details, set up the amount and quantity.

On this Interface, you can create a new Category, modify, or delete the existing Category and send
or remove the data from the device.

easy (=afeteria Cafeteria irmin/default
t Food Master @Bookmarks~ Y Filters
Add Delete Send To Device Remove From Device Z 2 9 0 A =
Category Id Category Name Amount
® Rl 1 Break Fast 100 @ w
ule
2 Lunch 100 Zw
£ et 3 Dinner 100 @ W
eports
4 Snacks 100 @ w

£ Token

Add
In the [Cafeteria] module, click [Master Menu] on the [Food Master] and then, click on [Add] to add
the category. Enter the start time and end time. Click on [Confirm] to add the category name.
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Add

Category Id*

Category Name*

Delete
This function removes the existing Category from the Menu.

In the [Cafeteria] module, click [Master Category] on the [Food Master] and then, click on [Delete].
Select the category name and click on delete to delete the category. Click on [Confirm] to delete the
category.

Prompt X

Are you sure you want to delete the selected 1
item?

Send To Device
This function helps sync the data from the application to the device.

In the [Cafeteria] module, click [Master Category] on the [Food Master] and then, select the
category and click on [Send to Device], Click on [Confirm] to send data to the device.
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Send To Device

Device™:  Auto add
®&=-AavaQ
@[ Auto add

Remove From Device
This function helps to remove the sync data from the application to the device.

In the [Cafeteria] module, click [Master Category] on the [Food Master] and then, select the
category and click on [Remove from Device]. Click on [Confirm] to remove the category from the
device.

Remove From Device

Device®s  ~-=------
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5.1.2 Pre-Order Details

The admin can view the pre order details from the menu category which is applied by the employee.

On the Cafeteria module, click Food Masters, and then click Pre-order Details to go to the Pre-order
Interface.

easy Cxafeteria Cafeteria sdmin/default

’-
1 Food Masters 8 Bocknaiee ¥ Flee s

Delete Z S 9 0 M =
Employee Pre-Ordered Date Redemption Date Category Name Quantity
® Rl 1001 PSK 2024-04-18 2024-04-20 Lunch 2 @
ule

49 Reports

/ ] e ¢ :
£ Token (,'- v ,E"'\‘ X %

e

Delete the existing Food Category

In the [Cafeteria] module, click [Rule Setting] on the [Rule] and then, select the required Category
data from the list. Click [Delete], to delete the selected category from the list. Click [Confirm], to
delete the selected category from the list.

Prompt X

Are you sure you want to delete the selected 1
item?

5.2 Rule
The Rule is to set the rule regarding employee.
5.2.1 Rule Settings

The Rule Setting enables you to set the rules regarding employee's check-in/check-out.
On the Cafeteria module, click Rule, and then click Rule Settings to go to the Food Category Interface.
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easy (=afeteria Cafeteria adimin/default
» Q= _ Pre-order Details

1 Food Masters ‘ 8Bookmarks+ Y Filters + -

® Rule Add Delete /Z 7 9 0O M =
Category Name Start Time End Time

Break Fast 09:00:00 11:00:00 @ w
£ Reports Lunch 11:46:00 13:00:00 @ w
Dinner 18:00:00 19:00:00 @ w
W

S Token Snacks 220000 23:00:00 @

Add

In the [Cafeteria] module, click [Rule Settings] on the [Rule] and then, click on [Add] to add the
category. Enter the category name start time and end time. Click on [Confirm] to add the category
name.

Add
Category Name*
Start Time*

End Time*

Auto selection

Note: Click on check box for auto selection

Delete
This function removes the existing Category from the rule.

In the [Cafeteria] module, click [Rule Settings] on the [Rule] and then, click on [Delete]. Select the
category name and click on delete to delete the rule. Click on [Confirm] to delete the rule.
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5.3 Reports

easy (~afeteria

Cafeteria
v o =

Prompt

X

Are you sure you want to delete the selected 1

item?

In the Report we can generate reports like item, user, vendor, and canteen detailed reports.

“dmin/default

1 Food Masters @Bookmarks~ | Y Fitersw | i -
® Rule Add  Delete 7 2 9 DA =
n - Category Name Start Time End Time
ports.
Break Fast 09:00:00 11:00:00 @ w
Lunch 11:46:00 13:00:00 @ w
Dinner 18:00:00 19:00:00 @ W
Snacks 22:00:00 23:00:00 @ w
T o L — & { 5 iy
1 i v J A 3
| —
s TR Lt 4
pr (= l s —

1] . »
g r L
[l ¥ 4
17 a ¥

1

5.3.1 Employee wise Punch Report

On the Cafeteria module, click Reports, and then click Employee wise Punch Reports to go to the
Food Category Interface.

In the employee wise punch report, the admin can view the employee punches reports.
In the [Cafeteria] module, click [Employee Wise Punch Report] on the [Reports] and t
hen, select the start time and end time. Click on [Search] to search the employee wise punch report.
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easy (C«afeteria Cafeteria admin/default
> o =
! Food Masters StartDate  2024-04-01 End Date  2024-04-24 Employee
Department Area v

® Rule o 7 2 0O &=
Employee l.. First Name % LastName % Departmen.. Departmen.. Position Na.. BreakFast  Lunch Dinner Snacks

™ Reports Jm () Department
1001 PSK 1 Department  Position [} 5 0 0

5.3.2 Date-Wise Punch Reports

On the Cafeteria module, click Reports, and then click date-wise consumption Reports to go to the
Food Category Interface.

In the [Cafeteria] module, click [Date Wise Punch Report] on the [Reports] and then, select the
start time and end time. Click on [Search] to search the date wise punch report.

easy C=afeteria Cafeteria admin/default
Q= oo |
! Food Masters { Start Date  2024-04-01 End Date  2024-04-24 ]
Department Area v
® Rule p— Z 2 0O A =
Date + Break Fast Lunch Dinner Snacks Total Punch
Report Department
B Repors WO 2024-04-18 0 4 0 0 4

2024-04-20
Total

5.3.3 Total Punch Reports

On the Cafeteria module, click Reports, and then click User-wise Daily consumption to go to the
Food Category Interface.

In the [Cafeteria] module, click [Total Punch Report] on the [Reports] and then, select the start
time, end time and enter employee id. Click on [Search] to search the total punch report.
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easy (=afeteria admin/default
v o =

' Food Masters = Start Date  2024-04-01 End Date 2024-04-24 Employee
Department  Area
® Rule ( = Xl =

Employee ... First Nam... : Last Nam... : Departme... Departme... Position N.. Date + Break Fast  Lunch Dinner Snacks Te
(] Reports m (] Department =
1001 pSK 1 Department Position 2024-04-18 0 4 0 0 4
1001 PSK 1 Department Position 2024-04-20 0 1 0 0 1
Total 0 5 0 0 5

£ Token

C

5.3.4 Vendor Wise Reports
On this Interface, you can create a Category Name Start Time and End Time.

In the [Cafeteria] module, click [vendor Wise Report] on the [Reports] and then, select the start
time, end time and enter employee id. Click on [Search] to search the vendor wise report.

easy (+afeteria admin/default

v o = [ : - —

? Food Masters = - Start Date  2024-04-01 End Date  2024-04-24 Employee
Department  Area  Position
Rul . 7 7 =
® Rie =4 =
Date % Vendor Name % Category Name Token Used Amout

9 Reports jm () Department

2024-04-18 Vendor [Lunch] 4 400
2024-04-20 Vendor ['Lunch] 1 100

5.3.5 Canteen Detailed Report

On the Cafeteria module, click Reports, and then click Canteen Detailed Report to go to the Food
Category Interface.

In the [Cafeteria] module, click [Canteen Detailed Report] on the [Reports] and then, select the
start time, end time, and enter employee id. Click on [Search] to search the canteen detailed report.
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easy C=afeteria admin/default

»QE
! Food Masters P s [StartDate 2024-04-01 End Date 2024-04-24 Employee
epartment rea
® Rule T 7 /7 0O =
‘ Sno & Employee ... First Nam... : Last Nam... < Departme... Departme... Date % Break Fast  Lunch Dinner Snacks To
Reports Department
&3 Repo mO 1 1001 PSK 1 Department 2024-04-18 0 4 0 0 4

1001 PSK 1 Department 2024-04-20 0 1 4
Total 0 5

5.3.6 Canteen Summary Reports

On the Cafeteria module, click Reports, and then click Canteen Summary Report to go to the Food
Category Interface.

In the [Cafeteria] module, click [Canteen Summary Report] on the [Reports] and then, select the
start time, end time and enter employee id. Click on [Search] to search the canteen detailed report.

easy (- afeteria Cafeteria sdmin/default
v o = [

! Food Masters = [ Start Date  2024-04-01 End Date 2024-04-24 Employee J
Department Area v
® Rule om 7 /2 0O =
Sno % Employee ... FirstNam... ¢ Last Nam... ¢ Departme... Departme... BreakFast Lunch Dinner Snacks otal Punch  Ar
Reports Department
B Repo WO 1 1001 PSK 1 Department 0 5 0 0 5 s

Total 0 5
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54 Token

We can produce tokens using the token interface.

5.4.1 Token Settings

On the Cafeteria module, click Token, and then click Token Settings to go to the Token Interface.

easy (~afeteria Cafeteria sdmin/default

v o = [

! Food Masters

B Bookmarksv Y Filters v
® Ruke Add  Delete 7 2 9 0 e =
Emp code Employee Category Name Frequency Token Limit
ﬂ Reports -
1001 PSK Lunch Daily 2 @ W
£ Token

"t

Add the Token Category

In the [Cafeteria] module, click [Token Settings] on the [Token] and then, click on add icon to add
the token. Select the employee. Click on [Confirm] to add the token.

Add X

Department Employee Q Selected 1

Employee ... First Name Last Name Department Employee ... FirstName + Last Name + Department

1001 PsK Department 1001 Pk Department
100 artment

Category™ ---—---—--- frequency®  Yearly Token Limit* 11 ‘
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Delete the existing Token Category
This function removes the existing token from the Menu.

In the [Cafeteria] module, click [Token Setting] on the [Token] and then, click on [Delete]. Select
the employee and click on delete to delete the token. Click on [Confirm] to delete the token.

Prompt X

Are you sure you want to delete the selected 1
item?
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System

System Management defines the process in which the software and other devices interact with each
other based on system settings. The System Management module is designed to manage multiple
users, user groups, databases, and other system-related parameters. With its advanced framework,
the configuration of system parameters is made simple. You can view all the system logs with
associated details that enable efficient management. You can also backup the system data that
ensures data security and data availability at any time.

Authentication

Authentication technology provides access control for systems by checking to see if a user's
credentials match the credentials in a database of authorized users or in a data authentication
server.

Group

The Superuser assigns different user levels to different users. Avoid assigning one by one, the
Superuser can create a user group and set roles with specific levels of access to other users.

Add a User Group

In [System] module click [Group] on [Authentication] and then click on add to add a new user
group.

easy (!

Middleware Table

£ o 11 1 w

vvvvvv
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Delete a User Group

In [System] module click [Group] on [Authentication] to enter the group interface select the group
and then click on delete to delete the required details.

easy (= afeteria

R 88cckmadse Y Fiters~
Add Delet= Z7 2 9 0 A =
Group Name

™

£ Database e

2 integration

2 Middleware Table

Prompt X
D Log
Are you sure you want to delete the selected 1
9 Configuration ftem?

Clav (> ouireens 1 o Y

6.1.2 User

The User Management option allows you to manage multiple users. You can also assign user roles
and set privileges to the users.

easy (- afeteria ﬂ drrin/defauit

i @Bockmais~ ¥ Filters +

g

= integration

Add  Delete Change Password

Username First Name Last Name. Email Group Name. Enable Is superuser Last Login

o of X
~ id” n admin@zkteco.com o True 2024-04-1815:27:35 6 2024-04-18 11:40:45 (24

= Middleware Table
D g

& Configuration

Add a User Group

In the [System] module click [User] on Authentication to enter user interface. Click on add to add a
new user.
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Username*

Password*

Confirm Password*

Email

Confirm Cancel

Edit a User

In the [System] module click [User] on [Authentication] to enter user interface. Click on (£ icon to
edit the required details and click confirm to edit a user group.

Edit

Username* admin

Basic Details

First Name

Last Name
Email admin@zkteco.com
Permissions

Enable

Superuser

Company default -

Authorized Department . - ————————— —
Authorized Area —————————— .
Authorized Position  ---------- .
Groups —————————— .

Date of Joining

Last Login
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Delete a user account.

In the [System] module click [User] on [Authentication] to enter user interface. Select the user from
the users list and click on delete then click confirm to delete the user.

Prompt x

Are you sure you want to delete the selected 1
item?

Confirm

How to reset your Password

In the [System] module click [User] on [Authentication] to enter user interface. Select the user click
on change password confirm the prompt enter the old and new password and confirm it.

Prompt X

Are you sure, you want to Change Password for
the selected Username?

Confirm Cancel
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Change Password %

Old Password*®
New Password?®

Confirm New
Password*®

Alternatively, you can also follow below steps to change password.

easy (= afeteria System [default
®»QE - © About

& Bookmarks~ Y Filters + @ Language

Add Delete Change Password
Username FirstName  LastName  Email Group Name Enable  Is superuser
admin Tue

£ Database

& Authentication

= Integration
= Middleware Table

D Log

©f Configuration

6.2 Database

A database is information that is set up for easy access, management and updating. Computer
databases typically store aggregations of data records or files that contain information, such as
employee data, financials, and product information.

Click on [Database] to enter the database interface.

6.2.1 Backup

Backup Automatically

In [System] module click [backup] on Database to enter the backup interface select the database
and then click on backup automatically enter the required details click confirm to backup data
automatically. The backup takes automatically.
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easy (- afeteria adimin/default

v a = [
L ’“""”'ﬁ‘", @ Bookmarks~ -
£ Database Backup Automaticall Backup Manually Restore Z 72 9 0 A =
Database Database Name Operator Time % Save File At Status F

PostgreSQL biotime admin 2024-04-19 11:45:31 Downloads\20240419114530.sql Success E

= Integration | Backup Automatically

ﬂ_
= Middleware Table Database”
Database Name*

Save File At Downloads -‘ !}3[} f
Frequency'  Daily v
Day 1 - Time*  01:0000 ! ﬂ -~

D Log

&8 configuration

=
Backup photos

Backup manually
In [System] module click [backup] on [Database] to enter the backup interface select the database

and then click on backup manually enter the required details click confirm to backup data
manually.

Backup Manually X

Save File At*

Backup photos

0 Cancel

Restore

In [System] module click [backup] on [Database] to enter the backup interface and then click on
restore enter the required details click confirm to restore.
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Restore

Database Name*

Backup File name*

L Restore photos

Confirm

6.2.2 Migrate

Software migration is the practice of transferring data, accounts, and functionality from one operating
environment to another. It could also refer to times when users are migrating the same software from
one device to another.

In [System] module click [migrate] on [database] to enter the migrate interface and then enter the
required details click test connections to migrate.

easy (+ afeteria dmin/default
o=

& Authentication
B Database ‘ »tmu.wmm-

 Database* MSSQL Server

i e — :  W—

e o

1P Address *

Port* Please Enter the Valid Port Number Based on Database

= Middleware Table

- ‘r_ "—Name' o
k 1“" " T
A T

9 Log

8 Configuration

Clear Cache| [Refresh Stamgl
scute, click Clear Cache 1o fix
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6.3 Integration

Software integration can be required for a number of reasons, such as: Migrating from a legacy system
to a new database system, auto export the files.

6.3.1 Auto Export

Data export is the extraction and conversion of data from their existing format into excel, pdf format.
Exporting data is also a way of backing up data or moving the files setting to the system.

easy (= afeteria acimin/default

v o = [

& Bookmarks ~ Y Filters ~

& Authentication

£ Database Add Delete Manual Export Z S 9 0O =
‘ Code Name Search By Export Path Auto Export Time
= Integration
None
A 4

= Middleware Table ‘,( 4 \ e

el Ty ol =

1 - T

\ l!l‘ A |
D Log JVLH :F‘ 1 r ey -

x Configuration

Add Auto export:

In the [System] module click [Auto Export] on [Integration] to enter auto export interface. Click on
add enter the required details, drag the required fields to be exported and click confirm.

Code®

File Nome

-
Dot Tomplate * (Ploase drag the required fields to be exported from the colum avalable on the fight o the text box below {testioms)
Department Code {dept_code)

Department Name {deot_nane)
(emp_codel\tifist_namesilast_namelitidept_code]\tidept namel\tidatel\titimel\tiverify typei\tipunch_statel\tiwork_ i oo

e date
codel\ticard ¥ ¥ Loy fisghin

Time {xine)
. type)

FormatSeting  DataFiterSeting  Export Time Setting  Export Path Setting Lstate}

Date Format” yyyy-MM-DD v Time Format®  HHmm

1D Oigts® 0 File Format”  Tut

s CEYSUBROrS 0,20 A Tormet Serial Number {terminal_sn}
Temperature (tempersture)

Mask Flag {eask_flag)

-m Cancel

1ias)
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Data filter setting:

In the [System] module click [Auto Export] on [Integration] to enter auto export interface. Click on
add select the data filter setting, enter the required details, drag the required fields to be exported
and click confirm to export the file. In the data filter setting, you can export the data by giving,
department and area.

Cede*

File Name

Data Tomplate * (Plesse crag the requited sk to be exported from th

(emp_codeltifrst_namel\tlast nomeliidept codel\tidept nametidstefsitimelitverdy typel\tipunch stateltiwork_

codel\ticard . i | alasf X Aagivin

FormstSetting  Data Fiier Setioy  Export Time Setting  Export Path Setting
SearchBy" | Upload Time. ‘ v Include Todsy”  Yes

Department

Export Time setting:

In the [System] module click [Auto Export] on [Integration] to enter auto export interface. Click on
add select the export time setting, enter the required details, drag the required fields to be
exported and click confirm. In the Export Time setting, you can export the data by giving, interval,
frequency, and day.

Fie Name
Data Template * (Fesce crag the required field to be e

{emp_code]tifirst namel\tfast nameltidept_ codeltidept name]\tidate]titime]\tiverdy sypelitipunch, statelitiwork_ g

: t N
e X
)
. Name (cest.
5
codeliticard X i | akas) L  faghrin
Time
FormatSeting  DotaFiterSeting  Export Time Setting  Export Path Setting .
‘M 0001 E
Tine® bt )

Device Alss
Serial Number

Temperstwre  (xeperatire)
Mack Flag [

Cancel
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Export Path setting:

In the [System] module click [Auto Export] on [Integration] to enter auto export interface. Click on
add select the export path setting, enter the required details, drag the required fields to be

exported and click confirm. In the Export Path setting, you can export the data by giving, export
path, email, FTP server and FTP path.

Code”

File Name.

Dt Ternplate * (leate drag the reauired fids 1o be mxp

(emp_coda]\tifirst_namelitlast,_namel
codeticard s

Formet Setting  Data Fiter Setting  Export Time Setting
Export Path  AutoExpoct

FTP Server  <ooee

Delete:

In the [System] module click [Auto Export] on [Integration] to enter auto export interface

. Select
the export and click on delete to delete the export.

Prompt X

Are you sure you want to delete the selected 1
item?

Cancel
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Manual Export:

In the [System] module click [Auto Export] on [Integration] to enter auto export interface. Select
the export and click on Manual export to export manually.

Manual Export

Start Date *

End Date *

Search By  Upload Time

6.4 Middleware Table

Database middleware is a generic term used to refer to software infrastructure that supports
functionality, improved database service.

6.4.1 Department

When we migrate the department field data, it will transfer the data to department and all the data
in the department field that is migrated from other package to the current package will display
along with status of transfer showing whether the details have successfully transferred, or failed
department wise status will display making it easy to find out if any data has failed to be transferred

In [System] module click [Department] on [Middleware Table] to enter the department interface.
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easy (= afeteria Idefault
v o = [

& Authentication @ Bookmarks+ Y Filters ~

£ oatabase 7 & 92 0 ¢ =

= Integration
= Middieware Table (

Department id Department Name Submit Time Flag Target Time Status

e

6.4.2 Position

When we migrate the position field data, it will transfer the data to position and all the data in the
position field that is migrated from other package to the current package will display along with
status of transfer showing whether the details have successfully transferred, or failed position wise
status will display making it easy to find out if any data has failed to be transferred

In [System] module click Position on [Middleware table] to enter the position interface

easy (= afeteria /default
v a = [

& Authentication @Bookmarks~ Y Filters ~

£ Database

Position Code Position Name Submit Time Flag Target Time Status

e

= Integration (
= Middleware Table

D Log

8 configuration

6.4.3 Area

When we migrate the area field data, it will transfer the data to area and all the data in the area
field that is migrated from other package to the current package will display along with status of
transfer showing whether the details have successfully transferred, or failed area wise status will
display making it easy to find out if any data has failed to be transferred

In [System Module] click [Area] on [Middleware Table] to enter the Area interface
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easy (= afeteria dmin/default
v o= [
& Authentication 8 Bookmarks+ ¥ Filters ~
£ Database 7 7 9 D~ =
Area Code Area Name Submit Time Flag Target Time Status

|

= Integration

= Middleware Table

D Log

8 Configuration

6.4.4 Employee

When we migrate the employee field data, it will transfer the data to employee and all the data in
the employee field that is migrated from other package to the current package will display along
with status of transfer showing whether the details have successfully transferred, or failed
employee wise status will display making it easy to find out if any data has failed to be transferred

In [System] module click [Employee] on [Middleware table] to enter the employee interface

easy (- afeteria

» o = [

& Bookmarks~ Y Filters ~

sdimin/default

. Authentication

£ Database 7 "

"

s D 0O M =

Employee Id First Name Last Name Department Id Department Name Position Code Position Name Area Code Area Name Multiple

= Integration

= Middleware Table

D Log

&8 Configuration

6.5 Logs
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Log collects and displays all the data-based operations/events/actions of a system. It helps you to
track all the interactions through which the data, files or applications are stored, accessed, or modified.
The log record consists of the following fields:

In [System] module click log on log to enter the log interface.

Configuration

You can set up the system parameters through the System Configuration. It manages the
specifications of the given software and its associated processes. In Easy Cafeteria, you can manage
and configure various parameters such as Company, Reports, SMS, Email, Token print settings and
more.

Company Settings

The Company Settings allows you to add and configure Company Name and Logo. This logo can be
used in exported reports.

In [System] module click [company settings] on [Configuration] to enter the company settings
interface and then enter the required company details and click submit to set the company settings.
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Companylogo  Cllck to upload logo LogoDisplay Do ot Display

ol

Name Display Do not Display - Iy ’

Company Details in Report

By using the below section, you can configure the company details that will be displayed on the report.

{
- = Company Details in Report
. \ mym i - —

& i i
é-lnpany Llogo Click to upload logo ‘ Logo Display Do not Display - jg
i . |

p: - Company Name Display Do not Display v i
] i - ik\

Make sure the logo is of below mentioned size.

[ Company Logo Review

Dimensions 200 x 75.(Only
supperts .jpg, .jpeg, and .png)

Company Information
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In the company information section, input the required company details such as Phone, Country,
State, City and Address. You can also select the company address through the map. Click the
Location button and select the company address.

& Company Information

Phone Country --Select-- Province/State

City Address

Email Signature

Here you can set the email signature of the Admin. Any email correspondence from the Admin will
contain this email signature.

Email Signature

Regards Option 1 Option 2

Click Submit after entering all the desired details.

PDF Report Settings

PDF Report Settings allows you to set the report style settings. You can generate PDF reports such
as Transaction Reports, Attendance Summary Reports, Scheduling Reports, Employee Details,
Device Details, Payroll Structure, Increment/Deductions and so on. The major advantage of exporting
the reports as PDF is, you can configure the page size and report components like orientation, footer
left, footer right, report style as per your requirements.

In [System] module click [PDF report settings] on [configuration] to enter the PDF report settings
interface and then enter the required PDF report styles and click submit.
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easy 05 afeteria admin/default
v q = [
& Authentication PDF Report Export Style Settings
s Database
Page Size A4
= Integration
Orientation  Portrait
= Middleware Table
Footer Left Page/Total Page
9

£

Log -
Footer Right Blank
Configuration - -

Report style  Classic

et

6.6.3 Email Settings

Email settings are used to trigger an email alert if there is an exception.
In [System] module click [Email settings] on [Configuration] to enter the Email settings interface
and then enter the required details and click submit.

easy (= afeteria admin/default

v o = [

% Authentication & Email Settings

s Database SMTP Server* SMEP.XOKXNX
= Integration Port* SSL TLS
= Middleware Table Email Account* XX @ xxx.xxx,dOmain name/domain user

D log Password*
&8 Configuration L Email Address* XXX XX XXX

Note: The domain name of the E-mail address and E-mail sending server (outgoing server) must be
the same.

For example, the Email address is test@yahoo.com, and the E-mail sending server must be
smtp.mail.yahoo.com.
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6.6.4 Token print settings

In [System] module click [Token print settings] on [Configuration] to enter the Token print
settings interface and then select the required field to be displayed on token, enter the details, and
click submit.

easy (- afeteria Jdefault
v o = [

& Authentication

Print the token for pre order: ®) Yes No Canteen
£ Database
Choose the fields from the list to show in Token: Company Numg
= Integration Employee ID
Your Company Name
= Middleware Table Employee ID. Token Number
Employee Name Amount
D Log
Token Number Quantiy
©f Configuration Amount
Food Item
Vendor Name
Category
Quantity
Food Item Employee Company Name
- L Thanks for yous purchase!
Employee Company Name

e

6.6.5 Bookmarks

Bookmarks are filtered results to simplify the search operation and they can be used for future
references. All the module interface has bookmark options as shown below, once you save, it is
reflected here.

Below is an example of adding a bookmark by filtering User in Log page in System Module.

In [System] module click [bookmark] on [Configuration] to enter bookmark interface then enable
the toggle button and click on the desired users and apply the condition for the filter.
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easy (- afeteria S detault

~ax

L @ Bookmaris X
€ Databmse Delete ) v Tite 7 /2 ®m =
Title User il Filers. Is Shared Save...
s | Fiters s s
test admin ) ¥ Saved Time Any Date Fhame_contains=test’,"%5B%22es1%22%50°]} ° 2004, @
= Micdeware Table Y Content Type Choice Date
T | Date Range
D Loy With Date

| Today
5 e

o Last7Days %
7""1 This Week — .
1 This h . ' ' .
i Ll AT gt AN o

i \ * — _— N t " e-'

easy (- afeteria admin/default
v o=
L @ Bokmarks- Y. Filers )=
e Delete ¥ Title 7 92 m =
= Integration Title Y Filters. I Filters Is Shared Saved Time
3 @ v saved Time Any’ L
ror
= Middleware Table { ¥ ContentType | Choice Date °
TR Date Range
D Log With Date ‘
Today
Configuration
i Yesterday _
r 1 Last 7 Days 3
e This Week . R
\ = This Month [ ]
This Year -

In [System] module click [bookmark] on [Configuration] to enter bookmark interface and click on
bookmark icon enter the bookmark name and click Save bookmark.

easy (- afeteria S fdefault

@ Authentication .. Y iters )= . - ¥ Saved Time iz Yesterday X

| NoBookmarks 7 & 9 0D =
Enter bookmark ti Filters Is Shared Save...

(= geaton ENe\v Bookmark L -
ot H

(o : “
‘%L"‘T : _.J"‘ ks, .’ﬂ?:';.z v%’.",}_‘ !
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Saved Bookmarks appears as shown below.

B Bookmarks ~ Y Filters @)~ . .
I mhhh |

+ New Bookmark
| OJ Is Shared
hhh admin B¢ i

i

Enter bookmark ti

Delete a Bookmark

In [System] module click [bookmark] on [Configuration] to enter the bookmark interface and select
the bookmark to be deleted and then click on delete or @ icon. Click confirm on the appearing pop.

easy (- afeteria Jdetault
v =
¥ Authentication - .
8Os g s D@m=

lete

Tite  User Content Type Fiters Save...
= Integration
test  admin  GroupProfile ["Name contains test "{"1"_p1_name_contalns=test’, %SB%221est%22%5D"T) °

te “"1°,"_p1_time saved_isnuis3Dfalse’, " %SB%22With%200a1e%22%50)

hhh  admin  Bookmarks ["Saved Time

°

04. @

= Middieware Table

> R
0 Configuration

Confirm X

Are you sure?

ii '= Cancel

6.6.6 FTP Settings

FTP server is a computer that has a file transfer protocol (FTP) address and is dedicated to
receiving an FTP connection. FTP is a protocol used to transfer files via the internet between a
server (sender) and a client (receiver)

Add FTP settings

In [System] module click [FTP settings] on [configuration] to enter the FTP settings interface and
then click on add enter the required details and click confirm.
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Add

Host Address*:

Port Number*:

Ftp Method*:

Usemame*:

Password:

Delete FTP settings

In [System] module click [FTP settings] on [Configuration] to enter the FTP settings interface and
then select the FTP from the list click on delete and confirm it to delete FTP settings.

Prompt X

Are you sure you want to delete the selected 1
item?
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